7. 
PUBLICATION FUND

a. 

Application 

i. 
Any Course Union or Professional Development Union in good standing may apply to Course Union Council for the Publication Fund by submitting a completed Publication fund application form to the Director of Academics.

ii. 
The application shall include: 

· Description of publication

· Purpose and statement of how applicant and/or students will benefit 

· A budget detailing costs involved

· List of fundraising activities or money acquired from other sources (i.e. Department, Course Union, Community Group(s), bake sales, etc.) 

· Amount requested from Course Union Control Account

b. 
Funding Eligibility 

i. 
The publication must be related to an academic study 

ii. 
Any publication exhibiting partisanship or religiosity is not eligible to access the Publication Fund. 

iii. 
The Course Union must show evidence of attempts to raise funds before an application is to be considered. 

iv. 
Approved funding will be allocated to the respective course union/PDU’s budget account, where it can be accessed via cheque requisition. 

c. 
Allocations of Publication Fund 

i. 
Allocations for funding will be granted from the Course Union Control Account.

ii. 
All decisions regarding allocations from the Publication Fund shall be made by Course Union Council and approved by the University of Victoria Students’ Society’s Board of Directors if the amount requested exceeds the limit outlined in policy. 

iii. 
Course Unions are not permitted to vote on allocations for their own course union. 

iv. 
Publication Fund will, unless otherwise decided at Course Union Council by a two-thirds (2/3) vote, allocate no more than $500.00 to Course Unions and Professional Development Unions (PDUs)

vi. 
Approved funding will be accessed via cheque requisition.

d. 
Post-Publication Requirements 

i. 
Upon publication, recipients must submit the following: 

· All associated receipts 

· Any unused funds 

· A copy of the completed publication to the Director of Academics.
