5.
TRAVEL POOL

a. Application

i. Any UVSS member in good standing may apply to Course Union Council for travel pool funding for academic conferences or other events which are academic in nature and are relevant to their area of study by submitting a completed travel pool form to the Director of Academics.

ii. The application shall include:

· Date and duration of conference or event

· Purpose of conference or event and statement of how the student(s) will benefit

· Detail of costs involved (travel, registration, accommodation)

· List of fundraising activities or money acquired from other sources (i.e. Department, Course Union, Community Group(s), etc.)

· Declaration of intention to report back to the respective course union and Director of Academics about the conference

· Amount requested from UVSS Travel Pool

b. Conference or Event Eligibility

i. The conference or event must be academic based and related to the member’s current area of academic study.

ii. Any conference or event hosted by a religious group or political party is not eligible for travel pool funding.

c. Use of Travel Pool Funds

i. Travel pool funding may only be used for the following activities:

· Travel costs

· Registration

· Accommodation

d. Allocation of Travel Pool Funds

i.
All decisions regarding allocations from the travel pool shall be made by Course Union Council and approved by the University of Victoria Students’ Society’s Board of Directors if the amount requested exceeds the limit outlined in policy.

ii.
Course Unions are not permitted to vote on allocations for their own course union members.

iii. Travel pool will, unless otherwise decided at Course Union Council by a two-thirds (2/3) vote, allocate no more than $100 to individuals.

iv. Travel pool will, unless otherwise decided at Course Union Council by a two-thirds (2/3) vote, allocate no more than $300 to groups of three (3) or more.

v.
Allocations exceeding those listed in iii. and iv. should take into consideration factors such as:

· Exceptionally expensive travel, accommodation and  
           delegate fees
· Financial need of the delegation

· Size of the delegation travelling

· Presentations, if any, given by delegates

· Demonstration of extraordinary efforts in fundraising,etc.

vi.
Requests for allocations exceeding those listed in iii. and iv. must attend the course union council meeting where the application is discussed.

vii.
Requesting delegations may be asked to leave the meeting while their funding allocation is discussed.
viii.
Delegations of 8 or more applicants will not be granted more than $100 per person, unless otherwise decided at Course Union Council by a two-thirds (2/3) vote.
e.
    Post-Conference Requirements



    i.
Upon return, travel pool recipients must submit the   
                      following:

· All associated receipts

· Any unused funds

· A written summary of conference activities
